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Application form for Institutional Grant
Please read the guidelines before completing this form and note only fully completed application forms will be considered.
Please note: Applications should be submitted at least 30 working days before the event to ensure we have sufficient time for processing. Whilst we will endeavour to consider applications outside of this timescale, we are unable to guarantee acceptance.

Please ensure you consult the latest version of the guidelines which is the version on the IME website. Do not use older versions which you may have previously saved as these will differ.

	Date of application:

	Applicant: 


	
	Please indicate whether student/faculty member/other:


	Organisation:

	Address:


	E-mail:

	Tel no:


	How did you find out about this award?


	If the applicant is a student please provide the name of faculty member and their email and/or telephone number so that we may notify them if an award is given:


	If you are successful we will make a bank transfer once you have been notified. Please give details of the relevant bank account (Address, Sort code and Account Number):



	Intended audience/participants:


	Type of activity (conference/meeting/debate etc):
	Is this activity virtual?

Yes / No

	If virtual, will a recording of the activity be available to a wider audience once it has taken place? 

Please note: Written consent from your speakers is a requirement prior to uploading any recordings. 

(See point 10 of the guidelines.)

Yes / No

If you have answered ‘no’ please state your reasons below:


	If the activity will be available as a recording afterwards, please state on which platform(s) eg IME website, Twitter.

	Is the activity free-to-attend? 

Yes / No
If not, please list the fees


	Please give the title, date and venue of the activity:


	Please give details of how and to whom the activity is being advertised:



	Please give details of the proposed budget. 


	Please give details of the amount being requested and what this will cover.


	Please provide a description of your proposed activity in no more than 500 words using font size 12. 
If your activity is virtual, please also outline what attendees can expect eg how interactive is the event? How will you mitigate potential technical issues? How will you achieve the aims of the event? 


	Please insert the proposed programme for your activity:


	If your application is successful the IME may wish to publish your report on our website. Please indicate opposite.
	Please delete as appropriate:
I agree/do not agree to publication:
Signed:


	Signature (Student):
Date:

	Signature (UK Tutor):
Institutional  stamp:
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